TRAINEE’S MANUAL FOR ONLINE
ITI ADMISSION SYSTEM



Introduction

Industrial Training Institutes, Department of Industries & Commerce as a part of its
ongoing efforts for offering skill-development courses, has introduced an Online
Admission System last year.Through this facility, prospective students shall be able
to submit their application forms online and receive instant confirmation for
successful submission of their application form through SMS. This facility is available
for all academic courses currently.

As this is a new system, our prospective students may require to know about the
process of Online Admission. In order to facilitate them, “Trainee’s Manual” has
been developed. This User Manual contains all essential information for the end
users to navigate through the online admission system.
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1. Getting Started

1. Click on the Web browser (Internet Explorer, Google Chrome,Mozilla Firefox etc.)available on your
computer.

2. On the address bar please type https://itiadmission.tripura.gov.in and then press “ENTER” key
from your keyboard.

Then, the following page of ITI Admission portal will open.

© (1) Whatstep X @ Orine iy

€ C @ Notsecure | itiadmissiontripuragow
. B Mops

Online ITI Admission System

Dadmn

8 Steps to Check Merit Raik and Seat Allotment

3. Now, Click on the “New Registration” link in the left side.
4. Registration form for ITI Admission, will appear:

Online Admission and Counseling X IS

«

Online ITI Admission System

New Registration Form
Candidate Name :
Dateotsinn: ’ Gender.  Male O Femaie O
Primary Mobile Number: N Secondary Mobile Number:

Password: @ ’ Confirm Password : @

Submit Application

- R



http://itiadmission.tripura.gov.in

2. Registration

Now the candidate have to fill the registration form and after filling the form it will appear like the
below image and then the candidate have to submit it.

Online Admission and Counseling X

c o

«

Online ITI Admission System

New Registration Form

Candidate Name :

Das

Date of Birth: Gender:  Male @ Femaie O

Primary Mobile Number: Secondary Mobile Number:

Password: @  esesescsses ‘ ConfirmPassword: @  sessssseses

1 Submit Application

H 2 Typehee toseach

Then one OTP will come to the registered mobile no. After entering the OTP and submitting the form
respectively, the following page will appear.

Online ITI Admission System

€ Logout

Select the Application

Course applying for:

H £ Type here o search

After successful submission of the form they will get another SMS on their registered mobile number
with a registration no.

Now the candidate have to choose which course he/she is applying for and then the candidate have
to click to the “Next” button.



3. Filling up Admission Form

There may be multiple courses for candidates with qualification: 8th Passed and 10th Passed.After
selecting a course ( suppose the candidate choose for 10th passed course) the page will look like as
shown below

x |+

ripuragovin SRENCR Lymmo e

CeLogout

Application Form

Course applying for:
st Course for IT1 Adris:

@R O *
Category: @R Osc Ost Sub Category: PWD - Blindness or low vision v

80

Religion:

Wother's Name:

Hindu

Shilpi Debbarma

Email ID:

Father's Name:

Banadur Debbama

Mother Tongue: - Nationallty: Indian Tk
Permanent Address: Kanchanpur Present Address: Kanchanpur
(Asame as Permanent)
TRIPURA e TRIPURA [~
North Tripura v North Tripura B
Kadamiaia v Kadamtala -
700005 700005
,, . A :
resent Guardian Name: Ruhadix Dbt Occupation/Retired: Retved

Contact Number:

;@) oo o B

Permanent Address: e * PresentAddress: -
©same a5 permanent
TRIPURA *F TRIPURA .
North Tripura " North Trpura g
Kadamiaia . Kadamtala 5
799005 799005
Present Guardian Name: T— Occupation/Retired: Rebred
Contact Number:
SChoothaBk: Kanchanpur HS School Gt TRIPURA BOARD OF SECONDARY EDUCATION GOJ!
Consolidated Marks (&s Per Marksheet) Total Marks Marks Obtained Percentage Marks
500 00 &0
Subject wise Marks Engiir 00 0 o +Add More Subject
Bengall 100 55 a
Mathematics 100 5 o
Science 100 75 o
History 100 o
lgdagd,  Submit Application

On the above page the candidate have to enter their personal details like their name, category,
religion, father name, mother name, nationality, then academic details like total secured marks in
10th and individual marks in subjects etc.



The next screen will appear after submitting the filled up form.

ymmeo e »

Here in this figure the candidate will get two options to select “Save as Draft” or “Final Submit” the

application.
The candidate can now save their application in draft mode for further editing by selecting “Save as
Draft” option, or else submit their application finally by selecting “Final Submit” option.

Note: Once submitted finally, the application will not be further editable.(*Only finally submitted
application will be considered for seat allotment, draft mode application will not be considered).

Once the application is Saved as draft then the candidate will get an SMS on their registered mobile
no with registration no. The page will look like as shown below

Online ITI Admission System

©> Logout

Course Name

1 2020-08-24 Test Course for ] Admission (Calls-X Passed) 20202021 2020-08-31

 Application Draft Saving Completed  GJEGi Application. I View Application  éMPrint Regisration Slip

(O Final Submit 12 Appication Confimaton-—————Not Completed m

Cchokce Filing & Locking.

Not Completed

- R

From this page the candidate can “Edit Application” or “View Application”. If the candidate does not
require any modification in their application then they can submit the application finally from here by
clicking on the “Submit Application” button(Green Button).




4. Final Submission

Now when the candidate click on “Submit Application” or select “Final Submit” option here then a
preview of the application will appear on the page as shown below

Online ITI Admission System

ftome  i=Choke Filing Mert & Aloiment Status @ Grievance @& Change Password G Logout

Record

My Appl

Application for- Test Course for ITl Admission (Calls-X Passed)
Appication Date 2020-08-29

Name of applicant Shila Debbarma

Date Of Birth- 10110/185 Gender: MALE
Category: UR Sub Category: PW - Riindiness ar lnw visinn (80%)
Applicant Email Id Mobile Number
Nationalty: Indian Religion: Hindu

Mother Tongue: Kokborok

School Name: Kanchanpur HS School Marks Percentage: 60.0
Subject Name. Full Marks Marks Obtained
English 100

Bengal 100 550

Mathematics 100 850

science 100 750

History 100 550

Total Marks 500 3000

Mother Name: Shipi Debbarma Father Name: B

Present Guardian Name: Bahadur Debbarma Contact Numbe:

Permanent Address: Kanchanpur Present Address. .....

State: TRIPURA State: TRIPURA
District: North Tripura District: Nortn Tripura
Block: Kadamtala Block: Kadamtala

Online Admission and Counseling - X

<« c @ € 8 -9 L @ e

3 Getting Stated

Online ITI Admission System

ftome  iSChoceFiling & Ment & Alotment Status @ Grievance & Change Password G Logout

My Appi Record

Application for- Test Course for ITl Admission (Calls-X Passed)
Appication Date 2020-08-29

Name of applicant Shila Debbarma

Date Of Birth- 10110/185 Gender: MALE
Category: UR Sub Category: PWD - Blindness or low vision (80%)
Applicant Email Id Mobile Number
Nationalty: Indian Religion: Hindu

Mother Tongue: Kokborok

School Name: Kanchanpur HS School Marks Percentage: 60.0
Subject Name. Full Marks Marks Obtained
English 100

Bengal 100 550

Mathematics 100 850

science 100 750

History 100 550

Total Marks 500 3000

Mother Name: Shipi Debbarma Father Name: Ban=rtr Rabharm

Present Guardian Name: Bahadur Debbarma Contact Number

Permanent Address: Kanchanpur Present Address

State: TRIPURA State: TRIPURA

District: North Tripura District: Nortn Tripura

Block: Kadamtala Block: Kadamtala

) ENG

On this screen, candidate have to click on the “Final Submit” button and the following page will
appear.




Confirm it and proceed. The next page will arise as shown below

Online Admission and Counseling X

< c o

Final Subrmission of appication i3 completed Now you can Al your choce preferences Altermately you can row e your hled up farn Piease seiect from below optons
and proceed.

@® Choice Preferences

O Print Slip

Accept & Submit the Application

Now select between “Choice Preferences” and “Accept and Submit the Application”.
The page will appear in the candidate screen as shown next. Alternatively a candidate may select
“Print Slip” option to take the printout of finally submitted application form as shown_here

After successful final submission, candidate will receive a confirmation SMS on his/ her registered
primary mobile number.

5. Filling up Choice Preferences

After navigating to “Choice Preferences” page from Candidate home or Final Submission confirmation
dialog, following page will appear.



Online ITI Admission System

Atome  EChoke Filing s ange Passwort G Logout

Fill Your Admission Preference Choice

m Available Choices (Institute and Course) 55 Preferred Choices (Order by Preferences)

Q

Govt. IM Indranagar

Govt. IM Indranagar Electrician
Computer Operator and Programming Assistant

Govt. IT Indranagar Govt. IM Teliamura
Computer Hardware & Network Mamtenance Mechanic Diesel
Govt. IT Teliamura
Pump Operator-Cum-Mechanic Govt. IM Teliamura

Govt. IM Teliamura

In this page the candidate will be allowed to select multiple trades according to his/her preferences
from different ITls across the state.
Then the candidate has to save and lock his/her choice preferences.

Note: Choice locking is a mandatory step. A candidate has to Lock his or her choice preferences before
Document verification.

Following dialog box will pop-up after clicking on “Lock my Saved Choices” button.

Choice o. Instute

1 Got. M Indranagar

2 Go. M Tekamura
Got M

Gow. 1 Tekamura

ou wil not be able 1o changs it futher

After the choices are locked then the candidate will receive an SMS on their registered mobile no
regarding choice locking confirmation.

The candidate will be landed on the next screen ,from where, the candidate can take printout of
his/her choice filling slip for further references.

10



Online ITI Admission System

G Logout

Choice Filling Slip

Online Admission System
Industrial Training Institute
Dept. of Industries and Commerce

Gowt. of Tripura @ cu

Date of Application 2020-08-29 Appicant Registration No' 2020008501
Name of appécant. Shila Debbarma Category. UR
10101965 Subcategory. PWO

008

ALE Mother Name

si Institute Name. Trade Name Trade Type

Electrician
Mechank Diesel
Dress Making

Fitte

6. Printing Application Slip

After completion of each step a candidate can navigate to “Candidate’s Home” section by clicking on
“Home” button

After completing all the steps successfully , “Candidate’s Home” section will look similar to following.
From here candidates have to take printout of Registration slip by clicking on “Print Registration Slip”
link available.

Online ITI Admission System

C> Logout

My Application Status

Course Name Course Session Last Date to Apply

Test Course for IT] Admission (Calls-X Passed) 2020-2021 2020-08-31

11



7. Document Verification

After completing all the three initial steps shown in Candidate’s Home, candidate will visit nearest
IT's document verification desk along with his / her original documents and registration slip
generated from here.

Candidate will receive SMS notification on registered primary mobile number after successful
document verification at ITI.

The same will reflect on Candidate’s Home section. Here the last step will be marked as ticked M after
successful document verification at ITI.

2 20200829 Test Course for M Admission (CalsX Passed) 20202021 20200831

Only a verified candidate will be considered in Merit List and the same merit list will be used for seat
allotment. That mean document verification is a very important step, failing to which will make the
candidature null and void in set allotment process.

8. Updating / Editing Application

A candidate may require to edit or update his / her application details at any point of time during this
admission process. Keeping that in mind there are few provisions available on the portal to facilitate
the same.

Candidates are allowed to edit / update their application submitted in “Draft Mode” i.e. before final
submission using the “Edit Application” link available on Candidate’s Home.

Online ITI Admission System

0> Logout

My Application Status
s Applied On Course Name Course Session Last Date to Apply

1 2020-08-24 Test Course for ] Admission (Calls-X Passed) 2020-2021 2020-08-31

@ Applcation Draft Saving ————Completed  GJEdit Application N View Application  #Print Registration Stip

(O Final Submit 12 Appication Confimaton-—————Not Completed m

Ochokce Fillng & Locking

Not Completed

- R

In case if a candidate wants to make some correction / update after final submission, then the
candidate have to navigate to “Grievance” button

12




That step will take the candidate to following screen

Online ITI Admission System

s POGaNEY 4, Crang s Logout

Oniine Counseling System
Industrial Training Institute
Dept. of Industries and Commerce
Gowt. of Tripura

Grievance Redrossal Form

Test Course for T} Admission (CallsX Passed)(2020-2021)

2020005501 Application Date: 2020.06.29

Shila Debbarma Gender. MALE

19851010 Catogory. UR

ndian Sub Category: PW - Bindness orfow vision
Mobie Number

Kanchanpur HS School Raigion Hindu

TRIPURA BOARD OF SECONDARY EDUCATION GORKHABASTI, AGARTALA, TRIPURA 799006

3000 /500 Marks Porcontage: 60.0%

Subject Name | Total Marks. [Obtained Marks
English 60 0

650

From this screen, candidate will take printout of “Grievance Redressal Form” available and after
taking out the print , candidate will have to visit nearest ITI with printout and original document.
Candidate will receive SMS confirmation on his / her registered mobile number if ITI accepts his / her
grievance.

This Facility is available before document verification. After document verification, there is no
option available for editing / updating application details.

9. Applying for Multiple Courses

All candidates are allowed to apply for multiple courses. Suppose a candidate has already applied for
a course with entry qualification : 10™ Passed and the same candidate wants to apply for another
course having entry qualification : 8t Passed.

To apply for the second course, the candidate will navigate to “Other Course” button available on top
menu bar.

After that the applicant will be landed on the following screen

13



Online ITI Admission System

C> Logout

Select the Application

Course applying for:

From here the candidate will select a course available for application and click on “Next” button,
following application form will appear which will be much similar to the previous application form
displayed here.

LiN@Do s > 6 &

G Logout

Application Form

Course applied for:
Test Course for T (Class="

Category: OR Osc OsT Sub Category: Non

e v
Religion: * Email ID:

Mother's Name: * Father's Name:

Mother Tongue: “ Nationality i 7
Permanent Address: i * Present Address:

(Jsame as permanent)

Select State

1 Distrct —

Select Block v

Present Guardian Name: Occupation/Retired:

Contact Number:

School Name:

Consolidated Marks (As Per Marksheet) Total Marks Marks Obtained Percentage Marks

After submission of this form the candidate will get similar options and steps shown earlier in this
document for application of 10tp passed course.

If a candidate apply for multiple courses, his / her “Candidate’s Home” section will look like the
following screen

14



Online ITI Admission System

CoLogout

My Application Status.
Course Name. Course Session Last Date to Apply

Test Course for M Admission (Calls-X Passed) 20202021 20200831

from this screen the candidate can keep track status of all the applications applied by him / her.

10. Checking Merit Rank & Seat Allotment Status

A candidate can check his / her merit rank by clicking on “Merit & Allotment Status” button after login
to his / her account.

a & Mert & Allotment Status

Online ITI Admission System

G Logout

Common Merit List and Aliotment Result
Application Name. Candidate Category Candidate Sub Category Common Merit Rank (All Category)

Tost Coursa for M Admission (Cals-X Passed) (2020-2021 ) - Engiesring Trade None 5

Test Course for M Admission (Calls-X Passed) (2020-2021 ) - NonEngineering Trads None 0

Alotrment Result Not Pubieshed Yet
Test Course for T (Class=Vil Passed) (2020.2021 ) None 1

Alctrment Result Not Pubirshed Yet

This page will display common Merit rank of the candidate for each course he / she applied.

15



A. Seat Allotment for PWD Candidates:

Seat Allotment of PWD candidates will not publish in the above mentioned manner. Allotment status
of PWD candidates will publish in the “News & Events” section of this portal on stipulated publication
date of PWD allotment . However a PWD candidate can view his / her common merit rank from the
above page.

B. Seat Allotment for Other Candidates:
Candidates will find their seat allotment status on the same page after Seat allotment.

After Seat allotment the page will look similar to below.

Online ITI Admission System

G Logout

Common Merit List tment Result

Candidate Category Candidate Sub Category Common Merit Rank (All Category)

1 Test Course for M Admission (Calls-X Passed) (20202021 ) - NonEnginesring Trade R None 5

2 Test Course for M Admission (Calls-X Passed) (20202021 ) - Engineering Trade w Hone 5

‘ABotment Resuf Published for Round: |

ound-1: Fresh Allotment =>Pump Operator-Cum-Mechanic AT Gow. I Tekamura

3 Test Course for M (Class=Vll Passed) (20202021 ) [T None 1

11. Admission Confirmation

A. Admission Confirmation for PWD Candidates

If a PWD candidate gets seat allotment in PWD seat allotment process as mentioned here, the
candidate will have to visit the ITI in which he / she has got allotment within the specified time period
of Admission Confirmation for PWD candidates (refer to admission notification for the specified time
period). While visiting, the candidate will have to carry all his / her original documents, other
documents listed in the admission notification and duly filled prescribed formats which are available
for download / print in the “News & Events” section of this portal.

16



B. Admission Confirmation for Other Candidates

From the Seat allotment status page (Shown above) candidate will have to take printout of allotment
letter by clicking on “View Allotment Letter” link. Additionally the candidate have to take printout of
prescribed formats using “Download Prescribed Formats Required for Admission” link available on
the same page

Allotment letter of a candidate will look similar to following.

e I=Choice Filing & Merit & Allotment Status

Online Admission System
Industrial Training Institute
Dept. of Industries and Commerce
Govt.of Tripura
Allotment Result: Round-1
‘Application for. Test Course for ITI Admission (CallsX Passed)

HName ofspican Tapashi Dobnath w o 2020005503
DatoOf B 10101350 s
Catsgoy R Sub Categary:Nons
|
|
® |
|
]
|
|
(] |
|
]

(0 1 want o Upgrade my ssat in case a sea of my higher preerence gets vacant in subsscuent phasefound of admission
I hereby confim t take adission i the up-raded seaf avaiable)failng wich my candidatre shall e reated as canceled

Signature of Candidate

Note:
Admission shall be confirms
1.02 (two) passpr
2. Seff attested photoc

ubmission of the following documents in tha admitting Ml

Candidate will walk-in to ITI in which he / she wants to take admission along with his/her original
documents, allotment letter, duly filled prescribed formats and caution money as mentioned in
allotment letter and admission notification.
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